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0 IIKOJILHOW 0U0JIM0TeKe U UCTI0JIBL30BAHUM Y4eOHOoro hoHaa
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1. OO1ue moJI0KEeHUS

1.1. Hacrosimee momokeHue paspaboraHo Ha ocHoBe 3akoHa PD «OO6 o0Opa3oBaHUNY,
®denepanpHbIil 3aKk0H OT 29 nexabps 1994 r. N 78-®3 "O 6ubmmoreuynoM jene" (¢ U3MEHEHUSIMH U
JOTIOJTHEHUSIMHM) Ha OCHOBaHHMH Tpukaza oT 1 mapta 2004 1. No 2/2 «O06 OCHOBHBIX HampaBIICHUSIX
COBEPIIICHCTBOBAHUS JICATEILHOCTH OMONMMOTEKH yupekaeHuil obmero odpazoBanus PDy», CanlluH,
VYcraBoM YupexaeHus, C y4eTOM MHEHUS YYAIINXCS U UX POJUTENIEH

1.2. bubmuoreka oOecreynBaeT TMpaBa YYaCTHHUKOB OOpa30BaTEIbHOW MACSITEIBHOCTH Ha
OecruiaTHOE MOJIb30BaHUE OMOINOTEYHO-MH(POPMAITMOHHBIMHU PECYPCAMH.

1.3. Obecrnie4yeHHOCTh OUOINOTEKN YIEeOHBIMU, METOAMYECKUMU U CIIPABOYHBIMU JIOKYMEHTaAMU
YUUTBHIBACTCS MPH JIMLIEH3UPOBAHUH 00111€00pa30BaTEIBLHOTO YUPEKICHHS.

1.4. Ilenu 6uOIMOTEKU COOTHOCATCS C 1eNIIMU 00Pa30BaTENILHOTO YUPEKICHUS:

dbopmupoBanue o0OIIeH KyIbTYpbl JUYHOCTH OOYy4aIOLIUXCs, CO3/JaHUE YCIOBUH IS
CTaHOBJIEHUS] JIMYHOCTU MJIQJLIET0 MIKOJbHUKA, PACKPBITHUS €r0 HWHIUBUIYAJIbHBIX CIOCOOHOCTEH,
BOCIIUTAHUS TPAXKIAHCTBEHHOCTH, TPYAOIIOOUS, YBaKEHHsS K IpaBaM U CBOOOJaM 4eJIOBeEKa,
(dhopMHpOBaHKE 3I0pPOBOTO 00pa3a KU3HU.

1.5. bubnuoTeka pykOBOACTBYETCS B CBOEH JEATENbHOCTH (eiepaibHBIMU 3aKOHAMH, YKa3aMu
u pacnopstkenusamu Ilpesnnenta PO, noctaHoBieHusMUA U pacnopsbkeHusiMu 1IpaButensctea PO u
WCIIOJIHUTENBHBIX OPraHoB cyObekToB P®d, pemieHUsIMH COOTBETCTBYIOIIETO OpraHa YIpaBlIeHUS
oOpa3oBaHueM, Y cTaBoM 00111€00pa30BaTEILHOTO YUpexkaeHus, HacTosuM [lonoxxenuem.

1.6. esatensHOCTh OWONMOTEKHM OCHOBBIBAETCS HA MPUHIUMNAX JEMOKPATUH, TyMaHU3Ma,
0OIIeIOCTYTHOCTH, TPUOPUTETA OOIIEUETOBEYECKUX IIEHHOCTEH, I'pa)KIaHCTBEHHOCTH, CBOOOJIHOTO
Pa3BUTHS TUIHOCTH.

1.7. Tlopsiaok moyib30BaHUSI UCTOYHUKAMU WH(OpPMAIIUH, TIepeYeHb OCHOBHBIX YCIYT U YCIOBUS
WX TIPeOCTaBJICHUS ompeaenstorcs HacrosammM [lonoxennem wu IlpaBunmamu  mMoJib30BaHUs
OMOIMOTEKOM.

1.8. OOpa3zoBaTenbHOE YUPEKICHHE HECET OTBETCTBEHHOCTh 3a JOCTYMHOCTh U KadecTBO
O0uOIMOTeYHO-NH(POPMAITMOHHOTO 00CTY)KMBaHUS OMOINOTEKH.

1.9. Opranu3zanus oO6cnyKUBaHUs Y9aCTHUKOB 00pa30BaTEIbHBIX OTHOIICHHH POU3BOAUTCS B
COOTBETCTBUU C TMpaBWIAMH TEXHUKH O€30MacHOCTH U MPOTHUBOMOKAPHBIMU, CAHUTAPHO-
TUTHEHUYECKIUMH TPEOOBAHUSIMU.



1.10. Kax/plii TpaXkJIaHWH HE3aBUCHUMO OT I10J1a, BO3pAcTa, HAIIMOHAJILHOCTH, 00pa30BaHMs,
COLIMAIBHOTO TIOJIOXKCHHMSI, TOJUTUYCCKUX YOCKICHH, OTHOILICHHS K PEJIUTHU HMMEET IpaBO Ha
oubnroreyHoe oOcmyxuBaHue Ha TeppuTopun Poccuiickoit denepanuu.

1.11. Bce nonp3oBarenn OMOJUOTEK UMEIOT MPABO JOCTyNa B OMOJMOTEKH M MPaBO CBOOOIHOIO
BbIOOpa OMOIMOTEK B COOTBETCTBHH CO CBOUMHU IOTPEOHOCTSIMU U UHTEPECAMH.

2. OcHOBHBIE 321241

2.1.  OOecrneueHue y4aCTHHKaAM OOpa30BaTCIIbHBIX  OTHONIEHWH -  oOydaromumcs,
MEIarOTHYECKUM  Pa0OTHHKAM, POJUTEISIM OOYYaloUmIuXcsi - J0CTyna K WHGOpMAIMH, 3HAHUIM,
KYJIBTYPHBIM IIEHHOCTSIM TIOCPEICTBOM HCIIOJIb30BaHMsI OMOIHMOTEUHO-UH(OPMAIIMOHHBIX PECYpPCOB
0011e00pa30BaTEIBHOIO YUPEKACHUS HA PA3IUYHBIX HOCUTENSIX: OyMaXHOM (KHWXKHBIM (QoHI, GoHA
MEepUOIUYECKUX U3JaHuil); MarHUTHOM (QoHI ayauo- U Bujeokaccer); uupposoM (CD-muckn);
KOMMYHUKAaTHBHOM (KOMIBIOTEPHBIE CETH) U UHBIX HOCHUTEIISX.

2.2. Bocnuranue KyJbTypHOTO M TPa)JIaHCKOTO CAMOCO3HAHUS, MOMOIIb B COIMAITU3AINH
oOyuaronierocs, pa3BUTHH €ro TBOPUYECKOTO MOTEHIIHANIA.

2.3. ®opmupoBaHHE HABBHIKOB HE3aBHUCUMOTO OWOJMOTEYHOrO TOJIb30BATENS: OOydeHHe
MTOMCKY, OTOOPY ¥ KPUTHIECKOH OIIEHKE WH(OPMAITHH.

2.4. CoBeplIEHCTBOBAHUE MPEAOCTABISIEMbIX OUONIMOTEKON yCIyr Ha OCHOBE BHEJPEHMUS
HOBBIX HMH(GOPMAIMOHHBIX TEXHOJOTMM M KOMIIBIOTEpU3aluu OUOIMOTEHHO-UH(OOPMAIMOHHBIX
nporeccoB, GopMupoBaHue KOMMOPTHOW OHOTMOTEYHOW CpeIbl TPH YCIOBHU KOMITBIOTEPHU3AINN
OUOIHOTEKH.

2.5. [lonosiHeHKe U coxpaneHue PoHIO0B OMOTUOTEKH YyUeOHO-METOMIECKUMHU TTOCOOUSIMH.

3. OcHOBHbIe (PYHKIIUM.

3.1. ®opmupyet hoHa OHOITNOTEYHO-UHPOPMAITUOHHBIX PECYPCOB IITKOJIBI;

o KOMIUIEKTYeT YHUBEPCAIbHBIH (OHA Y4YeOHBIMHU, XyIOKECTBCHHBIMH, HAayYHBIMHU,
CIPAaBOYHBIMHU, TICMATOTMYECKMMH W HAyYHO-TIOMYJISPHBIMH JIOKYMEHTaMH Ha OYMaXHBIX U
ANIEKTPOHHBIX HOCUTEIISIX WHQPOPMAIUK TIOMOJHAET (OHJ WHPOPMANMOHHBIMUA PECypcaMu CETH
WutepHer, 6a3amu 1 OaHKaMH JAHHBIX APYTUX YUPEKJACHUN U OpraHU3aIHii;

o OCYIIECTBIISIET pa3MeIleHUe, OPraHNu3aIluI0 H COXPAHHOCTh IOKYMEHTOB OUOJIMOTEKH.

3.2 OpraHusyer W BEIET CIPaBOYHO-OMOMMOrpaduvecknii anmapar: KaTajaord, TEMaTHUECKHE
KapTOYKH, JICKTPOHHBIN KaTaJor.

3.3. OcymectBiser muddepeHIHPOBaHHOE OUOINOTEUHO-HH(POPMAIIMOHHOE OOCITY)KHBaHHE
oOyuaromuxcs.

. MpeloCTaBisieT HH(OPMAIMOHHBIE PECYpChl Ha PA3JIMYHBIX HOCHUTENSX Ha OCHOBE
W3YYEHHUS UX UHTEPECOB U MH(OPMALIMOHHBIX MOTPEOHOCTEH.
. opranu3yeT oOy4YeHHe HaBbIKaM HE3aBUCHUMOIO OWOIMOTEYHOTO  IOJIb30BaTENs'

uHpOpPMaIHY, COACHCTBYET HHTETPAllMy KOMILIEKCA 3HAHUHM, YMEHUIH U HABBIKOB PaOOTHl ¢ KHUTOU U
uHpopMmanue;

J OpraHu3yeT MAacCOBbIE MEpOIPHITUS, OPHEHTUPOBAHHbIE Ha pa3BUTHE OOWIEH u
YUTATENIbCKOM  KYJIbTYyphl JIMYHOCTH, OKa3blBaeT COJCHCTBHE TMpPU OpraHu3alMd BHEYPOUYHOMH
JEeATeIbHOCTH, COJCHCTBYET Pa3BUTHIO KPUTUYECKOT'O MBILIICHHS;

3.4. OcymectBisier OMOMMOTEUHO-UH(POPMALIMOHHOE OOCIIYy)KMBAaHHE MEeIarorMyecKux
PabOTHUKOB:

J YJIOBJIETBOPSIET 3aMpPOCHl, CBSI3aHHBIE ¢ 00ydeHHEM, BOCITUTAHUEM U 3/I0POBbEM JIETEI;

J YJIOBJIETBOPSIET 3aMpOChl B 00JIACTH MEAArOTHUECKUX NHHOBAIMIM U HOBBIX TEXHOJIOTHH;

J co3zaer OaHK Menarorndeckoil MHpopMmaluu Kak OCHOBBI €IMHOM WH(OPMAIMOHHOM

CIIy’KObl  00111€00pa30BaTENBLHOTO  YUPEKICHUS, OCYIIECTBISIET HAKOIJICHWE, CUCTEMaTH3alUIo
uHpOpMaIKHU IO TIPeAMETaM.



J CIOCOOCTBYET MPOBEJCHUIO 3aHATHH 10 (POPMUPOBAHHIO HHDOPMAIIMOHHOHN KYJIBTYPHI.
3.5. YnoBneTrBopsieT 3ampochl MOJb30Bareied U WHPOPMHUPYET O HOBBIX TMOCTYIUICHHSX B
OuOIHOTEKY;,

. KOHCYJIBTHUPYET II0 BOIpPOCAM OpraHU3allMd CEMEHMHOIO0 4YTEHHs, 3HAKOMUT C
nHpOpManrei o BOCITUTAHUIO JIETEH;
. KOHCYJIFTUPYET IO BOIIPOCaM y4eOHBIX M3IaHUH [T 00y4JaroInuXcs.

4.Opranu3aums JAeATeJbHOCTH OMOJIHOTEKH

4.1. Hannumne yKOMIUIEKTOBAaHHOM OMOINOTEKH.

4.2. CtpykTypa OMOIUOTEKH: Aa0OHEMEHT, XPAHHWIUIIE YICOHUKOB.

4.3. bubnuoTteyHo-uHOpMaIMOHHOE 0OCTY>)KMBAaHUE OCYIIIECTBIIIETCS B OCHOBE OMOIMOTEUHO -
MH(OPMALIMOHHBIX PECYPCOB B COOTBETCTBUU C Y4YEOHBIM W BOCHHUTATEIbHBIM IJIJAHOM LIKOJIBI,
MporpaMMaMy, IPOEKTaMH U MJIaHOM pabOThl OMOIHOTEKH.

4.4. B unensx oOecriedyeHHs] MOJEpHU3AIMM OUOIMOTEKHM B YCIOBUSAX HH(pOpMaTU3ALUU

oOpa3oBaHus, B Ipeenax CpeAcTB, BBIIEISIEMbIX YUpEIUTENsIMU, 001eo0pa3zoBaTeIbHOE
yupexJieHue o0ecreurnBaeT OMOINoTeKy:

. l'apanTHpOBaHHBIM (buHaHCUPOBAaHUEM KOMILJIEKTOBAHMS O610IMOTEYHO-
WH(POPMAIMOHHBIX PECYPCOB, PEAYCMOTPEHHBIX B IITKOJIE;

o HeoOxomuMbiMu CITy)K€OHBIMA W TIPOU3BOACTBEHHBIMHU TTOMEIICHUSIMA B COOTBETCTBHU
CO CTPYKTYpO OMOIMOTEKH

. CoOBpEMEHHOM 3JIEKTPOHHO-BBIUUCIUTENBHOM, TEIEKOMMYHUKAIIMOHHOW, KOMTMPOBAIBHO -
MHO>KUTEJIbHOU TEXHUKON M HEOOXOAUMBIMU MPOTPAMMHBIMHU MPOAYKTaAMU;

. PemoHTOM 1 cepBUCHBIM O0OCTYKHBAHHEM TEXHUKH M 000pYIOBaHUS OMOIUOTEKH;

° bubnroTeyHOM TEXHUKON W KaHIIEIAPCKUMH MPUHAIC)KHOCTSIMH.

4.5. llkona co3maer ycjaoBHUS IJIsi COXPAHHOCTH amnmapaTypbl, 00OpYJIOBaHUS W HUMYIIECTBA
OMOIHOTEKH.

4.6. OTBETCTBEHHOCTh 32 CUCTEMAaTHYHOCTh M KAaueCTBO KOMIUIEKTOBAHUS OCHOBHOTrO (poHma
OMOMMOTEKH, KOMIUICKTOBaHHWE Y4eOHOTo (OHIAa B COOTBETCTBUHM C (eaepalbHBIMU TIEPEUYHIMHU
y4eOHUKOB U y4eOHO-METOJAMYECKUX H3JaHUM, CO3aHuEe HEOOXOAMMBIX YCIOBUN IS ACSITEIbHOCTU
OUOIMOTEKH HECeT AUPEKTOP IIKOJIbI B COOTBETCTBUU C YCTABOM YUPEKICHHUS.

4.7. Pexxum paboThl OMOIMOTEKH ONPEACNCTCS IIKOJIBHBIM OMOIHOTEKAapeM B COOTBETCTBUH
C IpaBWJIaMU BHYTPEHHEro pacropsijka oOrieodpa3zoBarenbHoro yupexiaeHus. [Ipu ompenenenuun
pexxrma paboThl OMOIMOTEKH MIPEIyCMaTPUBACTCS BbIICTICHHE:

. Bpemenu a1 eXXeTHEBHOTO BBITIOJIHEHUSI BHYTPHOUOIMOTEYHON paboOThI;

. JIBa pasza B mecsIl - caHUTapHble AHU (0OecHblIeBaHUE U BiIaKHAsi YOOpKa), B KOTOPHIi
o0ciykKMBaHUE TOJb30BaTENeH HE MPOU3BOAUTCS;

4.8. B nemsix obecrieyeHus] palioHAIBHOTO HCIOJIb30BaHMs MH(GOPMAIMOHHBIX PECypCOB B
pabote ¢ AeTbMH OMOIMOTEKA IIKOJBI B3aUMOJIEHCTBYET ¢ OMOIMOTEKaMH IPYrux 0Opa30oBaTENIbHBIX
YUPEKJICHUN panoHa.

5. Ynpasaenue. lITars

5.1. YopaBneHue OUOINOTEKON OCYIIECTBISIETCS B COOTBETCTBUU C 3aKOHOJATENLCTBOM P,
cyobekToB PD u mITaTHBIM pacrucaHUeM IIKOJIbI.

5.2. PykoBOJCTBO OMOJMOTEKOW OCYIIECTBISET Megaror - OUOIMOTeKaph, KOTOPHI HeceT
OTBETCTBEHHOCTb B Mpejeiax CBOCH KOMIETEHLUH Mepea AUPEKTOPOM HIKOJIbI, O0yJarOIUMHUCS, UX
POUTENSIMU 332 OpraHU3allMI0 M PE3yJbTaThl JEATENbHOCTH OWOIMOTEKH, B COOTBETCTBUU  C
(GYHKIMOHATBHBIMU  O0S3aHHOCTSIMH, TPETyCMOTPEHHBIMH KBaIM(PUKALMOHHBIMU TpEeOOBAHUSAMH,
TPYIOBBIM JIOTOBOPOM M YCTaBOM 00111€00pa30BaTeNbHOIO YUPEKICHHS.



5.3. Ilemaror - OGMOMMOTEKAPH SIBICTCS UYICHOM IEJAaroTMYeCKOr0 KOJUICKTHBA M BXOJWT B
COCTAaB MEIarOTUUECKOr0 COBETa 001Ie00Pa30BaTEIbHOIO YUPEHKICHHS.

5.4. Ilemaror — OubmMOTEKAPDH pa3pabaTbiBaeT W TPEACTABISIET PYKOBOIUTEIIO
0011e00pa30BaTEIHLHOTO YUPESIKICHHUS Ha YTBEPIKICHUE CIIEAYIONTNE TOKYMCHTHI:

. [TonosxeHre O MKOJIBHON OMONMOTEKE M MCIOJB30BAaHUM Y4eOHOTO (OHIAa U y4eOHBIX
mocoOuit B 00pa3oBaTeIbHON ACSITEILHOCTH.

. [IpaBuna nosib30BaHUs OMOINOTEKOM;

J [11aHOBO-OTUYETHYIO JOKYMEHTALIHIO;

J [Tman paGoThI HA TEKYIIUI TOI;

. Ananmmu3 paboTel OMOIMOTEKH IO UTOTAM TOJa.

5.6. PabGoTHukM OMOTMOTEK MOTYT OCYIIECTBISTH TEJArOTHYECKYI0 JEATEIbHOCTD.
CoBmernienre OUOIMOTEYHO-UH(POPMAIIMOHHON M TEJArOTHYEeCKO JIeATeThHOCTH OCYIIECTBISCTCS
pabOTHUKOM OMOTUOTEKU TOJIBKO HA IOOPOBOIHHONU OCHOBE.

5.7. TpynoBble OTHOIIEHUSI paOOTHUKOB OMOIMOTEKHM U OOIIE00pa30BaATENBHOIO YUPEKACHUS
pEryIUpYyIOTCSL  TPYAOBBIM  JIOTOBOPOM, YCIIOBHUS KOTOPOTO HE JIOJDKHBI  IPOTHBOPEYUTH
3aKoHoJIaTenbCeTBy PO 0 Tpyze.

6. IlpaBa u 00513aHHOCTH OUOJTHOTEKHU

6.1. PaGoTHHK OMOIMOTEKHN UMEET MPaBO:

. CamocrosaTensHO  BbIOMpaTh  GOpPMBI, CpeACTBA W METOABl  OMOIMOTEUHO-
MH()OPMAMOHHOTO OOCITY)KUBAHUS O0pA30BATEIILHON JEATEIRHOCTH B COOTBETCTBHH C LEISAMH H
3aJlayaMHi, yKa3aHHBIMH B Y cTaBe 0011e00pa30BaTelbHOI0 yupexkaeHus 1 HactosuieM [lonoxenuu;

. [IpoBoauTH B YCTaHOBJIEHHOM MOpsiAKEe (aKyIbTaTUBHBIE 3aHATHS, YPOKU U KPYXKKHU
OnOIMOTEYHO-OMOIMOTpadUIeCKUX 3HAHUK HH(DOPMAITMOHHOM KYIbTYPHI;

. W3bIMaTh U peaan3oBbIBaTh TOKYMEHTHI U3 (DOHAOB B COOTBETCTBUU C MHCTPYKIMEH IO
ydery oubmmoredHoro GhoHAa;

J Onpenensats B COOTBETCTBUH C MPaBUIIaMH MOJIb30BaHUS OMOIHOTEKOH, YTBEPKICHHBIMU
pyKoBoUTENIEM O0O0IIe00pa30BaTEIbHOTO YUPEXKAEHUS, U TI0 COTJACOBAHUIO C MPOQPCOIO3HBIM
KoMUTeTOM WK YupasisoomuM CoBeTOM IIKOJbI BUABI M pa3Mepbl KOMIIEHCAlUU yiepoa,
HAHECEHHOT'O MO0JIb30BaTEISIMU OUOINOTEKY;

J BuocuTh npeioxkeHusi pyKOBOAUTENIO IIKOJIbI IO COBEPIICHCTBOBAHUIO OIUIATHI TPYAA,
B TOM uucCle Haj0aBOK, NOIJIAT U IPEMHUPOBaHUA PAOOTHUKOB OUOIMOTEKM 3a JOMOJHUTEIBHYIO
paboTy, HE BXOIAIIYI0O B KPYr OCHOBHBIX OOs3aHHOCTEH pPaOOTHUKOB OHOJMOTEKH; I10
KOMIICHCAIITUOHHBIM MEpONPUATHSAM, CBS3aHHBIM C BpPEAHBIMHU YCIOBHSAMH Tpynaa (OubnnoTedHas
TbLIb, IPEBBIIICHHE HOPMATHBA PA0OTHI HA KOMIBIOTEPE U T. [1.);

L4 YyacTBOBaTh B YIIpaBJICHUU 06me06pa30BaTeHBHBIM YUIpCKACHUCM B IIOPAIKE,
OIIpCACIICHHOM YcraBoM YUYpCIKACHUS
L4 Nmets exeroaHbIi OTITYCK B COOTBCTCTBHU C KOJUICKTUBHBIM HOOTOBOPOM MCEKIY

pa6OTHI/IKaMI/I U PYKOBOJACTBOM O6H.I€O6paBOBaTeJ'IBHOFO YUpCIKACHUA WM HWHBIMH JIOKAJIbHBIMU
HOPMAaTUBHBIMHU aKTaMU;

J BbITh TpeAcTaBIEHHBIMH K pa3IMYHbIM (opMaM NOOIIPEeHHs, HarpagamM M 3HaKam
OTJIINYUS, IPETYCMOTPEHHBIM JUI paOOTHUKOB 00pa30BaHus U KyJIbTYpHI;
o VYdacTBOBaTh B COOTBETCTBMM C 3aKOHOJATeabcTBOM Pd B pabore OMOIMOTEUHBIX

acCoLMaIUi U COI030B.

6.2. PaGoTHuK OMOIMOTEKH 00sI3aH:

o OOecrnieunTh MOJIL30BATEISIM BO3MOXHOCTh PabOTHI ¢ MH(POPMAIMOHHBIMH PECypcamu
OMOIMOTEKH;
o HNudopmupoBath nosbp30Bareiell 0 BUAax MPeIoCTaBIsIeMbIX OMOIMOTEKON YCIIYT;

L4 OO0ecreunTh HAaYYHYIO OpraHu3anuro (I)OH)IOB M KaTtaJioroB,



° @®opmupoBaTh (GOHABI B COOTBETCTBUU C YTBEPXKICHHBIMH (heAepaTbHBIMU TEPEUHSIMH
yueOHbIX n3nanuii, TpedoBanusim @I'OC, oOpa3zoBaTeIbHBIMHE IPOTpaMMaMu 0011e00pa30BaTEIHLHOTO
yUpeXKIeHUs, UHTEpecaMH, HOTPEOHOCTMH U 3aIIPOCAMHU BCEX KAaTETOPHIl MOJIb30BaTENCH;

o CoBepIIeHCTBOBATh nHPOPMAITMOHHO-OUOIHorpadudeckoe u OubIHoTEYHOE
o0CTyKMBaHUE TIOJIH30BaTEIICH;

J ofecrieuynBaTh  COXPaHHOCTh  HWCIOJB30BaHMUSA  HOCUTENEH  WHpOpMamMu,  HUX
CHCTEMaTH3aIHI0, Pa3MEUICHNE 1 XPaHEHNE;

. ObecrieunBaTh pPeXKHM PadOTHI B COOTBETCTBUU C TMOTPEOHOCTSMH IIOJIH30BATENCH W
paboToii 001e00paz0BaTEIBLHOTO YUPESIKICHHUS;

J OTuuTHIBaTHCS B YCTaHOBJICHHOM HOpsIZIKE nepen PYKOBOAUTEIEM
00111€00pa30BaTEIHLHOTO YUpPEKACHHUS HE peke 1 paza B rox;

. [ToBeImIaTh KBaMU(UKALIKIO.

7. IlpaBa u 00A13aHHOCTH NOJIb30BaTe el OUOIHOTEKH

7.1. Tlonb3oBaTenu OMOTMOTEK UMEIOT MPABO:

. [TonyuaTe mosiHyI0 HHpOpPMAIUIO O cocTaBe OUOIMOTEYHOro (hoHAa, MH(POPMALIMOHHBIX
pecypcax u mpeIoCTaBIIeMbIX OUOIMOTEKOM yCITyrax;

. [Tonb3oBatbest cripaBoyHO-OMOIMOTrpadUUecKUM armnaparoM OUOIHOTEKH;

° [TonyuaTe KOHCYJIBTAIIMOHHYIO IOMOIIb B MOMCKE U BHIOOPE HCTOYHUKOB HH(OpMaLnu;

o [Tomygate BO BpeMEHHOE MOJIb30BaHWE HAa aDOHEMEHTE M B YMTAIHLHOM 3ajie TIeUaTHBIE
W3J1aHus, ayAMOBU3YyallbHbIE JOKYMEHTHI U APYrue UICTOYHUKU UHPOPMAIIHH;

. [IponneBaTs Cpok MOJIH30BaHUS JOKYMEHTAMU;

. [Tonygate TemaTuveckue, ¢akTorpapuvecKkue, yTOUHSIONIME H Oubmuorpaduyueckue
CIIpaBKH Ha OCHOBE (poHa OMOTNOTEKH;

J [TonyuaTh KOHCYNBTALMOHHYIO MOMOIIb B paboTe ¢ nHpopMaLreil Ha HETPaTUIIMOHHBIX

HOCHUTENSIX TpPU  TOJIb30BAaHUHM  DJICKTPOHHBIM W WHBIM  OOOpYIOBaHWEM TIPH  yCIOBUHU
KOMIIBIOTEPH3AIIHH;

o Yd4acTBOBaTh B MEPONPHUATHSX, TPOBOIUMBIX OHOITHOTEKOM;

o OOpamarbcss  JUisi  pa3pelieHds]  KOH(MIMKTHOM  CHUTyalluh K  PYKOBOJHUTEIIO
00111600pa30BaTEIHHOTO YUPEHKICHHSI.

7.2. ITonp3oBaTean OUOIMOTEKH O0S3aHBI:

) Co0mronaTh paBuIIa MOJIb30BaHMUS OMOIUOTEKOM;

o bepe:kHO OTHOCHTBCS K MPOU3BEACHUSM Ievyatu (HE BBIPHIBATh, 3arnOaTh CTPAHUIL, HE
Jenatbh B KHUTaxX IOJYCPKUBAHUM, IMOMETOK), WHBIM JOKYMEHTAM Ha pa3jIHMYHBIX HOCHTEIISIX,
000pyI0BaHUIO, HHBEHTAPIO;

. [MomnepxuBaTh MOPSIOK PACCTAHOBKU JIOKYMEHTOB B OTKPBITOM JIOCTYyIIE OMOIMOTEKH,
PacIoJIOKEHUS] KApTOTEK B KaTaJloraX U KapTOTeKax;

. [Tonb30BaThcsi NEHHBIMA M CHPAaBOYHBIMU JIOKYMEHTaMH TOJIBKO B TOMEIICHUU
OHOIUOTEKH;

o Y6enuThcs pU MOTYYSHUN JOKYMEHTOB B OTCYTCTBUH JAe(EKTOB, a MpH OOHAPYKEHUU
npouHdopMupoBaTh 00 3TOM paboTHHKA OMOIMOTeKkH. OTBETCTBEHHOCTh 32 OOHAPYKEHHBIE Je(PEKTHI
B C/aBa€MbIX JOKYMEHTaX HeceT MOCJEeIHUH MOIb30BaTeNhb; BO3BPAILATh JOKYMEHThI B OUOINOTEKY B
yYCTaHOBJICHHBIE CPOKU;

L4 3aMEHATh HAOKYMCHTBI OMOIMOTEKH B CJIydac UX yTpaThl WJIH IIOPYU UM PABHOLICHHBIMU
0o KOMIICHCHUPOBATH ymep6 B pasMepe, YCTAaHOBJIICHHOM IIpaBUJIaMH ITOJIb30BaAHUA 6H6HHOTCKOﬁ;
L4 IToaHOCTBIO pacCcuuTaTbCA C OMOJIMOTEKOM 10 HCTECUCHUU CpOKa O6y‘{CHI/I}I nin pa60TBI B

00111€00pa30BaTEILHOM YUPEXKICHHUH.
7.3. Ilopsiaok monb30BaHus OMOTUOTEKOM:



J 3anuce  oOywaromuxcss — 00HmIe00pa30BaTEIbHOTO  YUPEXKIEHHS B~ OMOIMOTEKY
MIPOU3BOIUTCS 110 CIIUCOYHOMY COCTaBy Kjacca B MHAWBUIYAILHOM MOPSAKE, MEAarorHueCKuX U MHBIX
pabOTHHUKOB 00111€00Pa30BaATENILHOTO YUPEXKICHHS, POJUTENCH 00yJarOIUXCs - IO NacTopTy;

. [Iepepeructparnus noap3oBareneit OMOIMOTEKU IPOU3BOIUTCS €KETOIHO;

J JIOKyMEHTOM, TOJATBEPXAAIONIMM TPABO  IOJ30BAaHHUS OMOMMOTEKOW, SBISIETCS
YUTATENLCKUN (POPMYILSp;

o Yuratensckuit GopMyisip (GHUKCHpPYET AaTy BBIAAYH IIOJH30BATENI0 JOKYMEHTOB U3
¢dona OMOTMOTEKN U UX BO3BPAICHHS B OMOIHOTEKY.

7.4. llopsinok 1Mosib30BaHUsS A00OHEMEHTOM:

J MakcuManbHbIe CPOKH  TIOJIB30BaHUS  JOKYMEHTaMH, Yy4eOHUKaMH, y4eOHBIMU
MOCOOUSIMU - YUeOHBIN TO/T;

. Hayuno-nonynsipHas, nmo3HaBarenbHasi, XyJ0KeCTBEHHas iuteparypa - 10 gHei;

. [Iepunoanueckue n3aHus, U31aHKS MOBBIIIEHHOTO CIIPOca - 5 THEW;

J [lonb3oBarenu MOTYT NpPOJUIUTH CpPOK TMOJb30BAHMS JOKYMEHTAMM, €CIIM Ha HHUX
OTCYTCTBYET CHPOC CO CTOPOHBI IPYI'HX MOJIb30BaTENEH.

. JlokyMeHTBI, IpeHa3HauYeHHbIE )11 pab0oThl B OMOIHMOTEKE, HA IOM HE BBIJAIOTCS,

J OHUUKIIONEINH, CIPaBOYHUKH, pEAKUE, LEHHbIE M HMEIOUIUeCcs] B €IUHCTBEHHOM

AK3EMIUISIPE TOKYMEHTHI BBIAAOTCS TOJIBKO JIJIsi paboThI B OMOIHOTEKE.

8. OTBETCTBEHHOCThH

8.1 Tlonp3oBaTenmu OMOMMOTEK OOsI3aHBI COOJIOJATh TIPAaBHJIA TIOJI30BAaHUS OMOIMOTEKaMH.
[Tonmp30BaTenn OMOMMOTEK, HAPYIIMBIIAE TMpPaBWIA IOJB30BaHUS OWMOMMOTEKAMW W TMPUIMHUBIINE
oubnmoTekam ymiep0, KOMIICHCHPYIOT €ro B pa3Mepe, YCTaHOBJICHHOM TIPaBUJIAMH ITOJb30BaHUS
OnONIMOTEKaMH, a TaKKe HECYT WHYI0 OTBETCTBEHHOCTh B CIIydasX, IPEIyCMOTPEHHBIX JEHCTBYIOIINM
3aKOHOJJaTEIECTBOM.

9. 3akuawunTeNbHbIE MOJI0KEHHS.
10.
9.1. lannoe [lonoxeHue BCTynaeT B CUILY CO JTHS €70 YTBEPKIACHHUS.
9.2. Cpok neiicTBus - 10 MOMeHTa BBesleHUs! HOBOTO [lonosxenus.
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